CITY OF GLENN HEIGHTS
2118 S. UHL RD
GLENN HEIGHTS, TX 75154
972-274-5100 FAXx972-274-5110

ZONING APPLICATION

BRANDON MONTGOMERY
CITY PLANNER
CITYPLANNER@GLENNHEIGHTS.COM
PHONE -972-274-5100 FAX 972-274-5110



APPLICATION TYPE

0 GENERAL ZONING 0 SITE PLAN PLANNED DEVELOPMENT SPECIFIC USE PERMIT
CHANGE APPROVAL ONEW OAMENDMENT ONEwW O AMENDMENT
APPLICANT/ OWNER INFORMATION
KEY CONTACT FAX NO.
ADDRESS
crry STATE Z1P CODE

CONTACT'’S STATUS: (CHECK ONE) U OwNER U REPRESENTATIVE U TEnANT U PROSPECTIVE BUYER

OWNER TELEPHONE NO. FAX NO.
ADDRESS
crry STATE ZIPp CODE

OWNERSHIP STATUS : (CHECK ONE) Uinoivibpuar U Trust U PARTNERSHIP U CORPORATION

APPLICANT SIGNATURE

OWNER SIGNATURE

**PROPERTY OWNER MUST SIGN THE APPLICATION OR SUBMIT A NOTARIZED LETTER OF AUTHORIZATION.

ZONING REQUEST

SITE LOCATION

SITE STREET ADDRESS LoT No. BLOCK NoO.

SUBDIVISION®

EXISTING ZONING/LAND USE REQUESTED ZONING/LAND USE

** PLEASE ATTACH A WRITTEN DESCRIPTION OF THE PURPOSE OF YOUR ZONING

REQUEST. A METES AND BOUNDS DESCRIPTION MUST BE ATTACHED IF THE REQUEST
IS FOR A PORTION OF A PLATTED LOT OR A NON-PLATTED TRACT.

NOTARY STATEMENT (ALL SIGNATURES MUST BE NOTARIZED)

BEFORE ME, THE UNDERSIGNED AUTHORITY, ON THIS DAY PERSONALLY APPEARED

KNOWN TO ME TO BE THE PERSON WHOSE NAME IS SUBSCRIBED TO THE
ABOVE AND FOREGOING INSTRUMENT, AND ACKNOWLEDGED TO ME THAT HE/ SHE EXECUTED THE SAME FOR
THE PURPOSES AND CONSIDERATION EXPRESSED AND IN THE CAPACITY THEREIN STATED.

GIVEN UNDER MY HAND AND SEAL OFFICE ON THIS DAY OF , 20

NOTARY PUBLIC:

MY COMMISSION EXPIRES:

FOR OFFICE USE ONLY

APPLICATION DATE! P&Z HEARING: CITY COUNCIL HEARING:

CAsE No. FEES:




ZONING APPLICATION GENERAL INFORMATION

ZONING DISTRICT CHANGE ZONING ESTABLISHES THE TYPES OF LAND USES PERMITTED ON A
SPECIFIC TRACT OF LAND. ZONING REGULATES THE SIZE, DENSITY AND HEIGHT OF DEVELOPMENT,
AS WELL AS SCREENING, LANDSCAPING AND PARKING. ANYONE MAY APPLY FOR A ZONING CHANGE;
HOWEVER, PERMISSION FROM THE PROPERTY OWNER IS REQUIRED.

SPECIFIC USE PERMIT CERTAIN TYPES OF LAND USES MAY BE APPROVED BY THE CITY COUNCIL
WHEN SUCH USE IS DETERMINED TO HAVE ADVERSE IMPACT ON SURROUNDING PROPERTIES. A
SPECIFIC USE PERMIT IS REQUIRED WHEN A PARTICULAR LAND USE IS NOT EXPRESSLY AUTHORIZED
AS A PERMITTED USE BY RIGHT IN A ZONING DISTRICT. SPECIFIC USE PERMITS, WHEN APPROVED,
WILL BE ISSUED TO THE SITE BEING CONSIDERED AND BE SUBJECT TO ANY TIME LIMITATIONS
IMPOSED BY THE CITY COUNCIL.

PLANNED DEVELOPMENT DISTRICTS PLANNED DEVELOPMENT DISTRICTS ARE INTENDED TO
ENCOURAGE OPPORTUNITIES FOR DEVELOPMENT INNOVATION BY ALLOWING MIXED-USE OR UNIQUE
DEVELOPMENTS WHICH OFFER A GREATER VARIETY IN TYPE, DESIGN, AND LAYOUT OF BUILDINGS; BY
ENCOURAGING LAND CONSERVATION AND MORE EFFICIENT USE OF OPEN SPACE; BY MODIFICATION
OF CERTAIN CONTROLS IN A MANNER SO AS TO PRODUCE LARGE AREA DEVELOPMENT ARRANGED
TO BETTER SERVE COMMUNITY NEEDS. PLANNED DEVELOPMENT DISTRICTS MAY BE APPROVED
SUBJECT TO ANY CONDITIONS IMPOSED BY THE CITY COUNCIL TO REDUCE THE EFFECT ON
ADJACENT OR SURROUNDING PROPERTIES.

SITE PLAN APPROVAL SITE PLAN APPROVAL BY THE PLANNING & ZONING COMMISSION AND CITY
COUNCIL MAY BE REQUIRED AS PART OF A SPECIFIC USE PERMIT OR PLANNED DEVELOPMENT
DISTRICT. THE PURPOSE OF THE REVIEW IS TO ENSURE EFFICIENT AND SAFE LAND DEVELOPMENT;
COMPLIANCE WITH APPROPRIATE DESIGN STANDARDS; SAFE AND EFFICIENT VEHICULAR AND
PEDESTRIAN CIRCULATION, PARKING AND LOADING; AND ADEQUATE WATER SUPPLY, DRAINAGE AND
STORM WATER MANAGEMENT, AND SANITARY FACILITIES.

INSTRUCTIONS

1. APPLICATION PROCEDURE-APPLICANTS SHALL SUBMIT A WRITTEN APPLICATION TO THE
PLANNING & DEVELOPMENT DEPARTMENT USING THE FORM INCLUDED IN THIS PACKET.
DETAILED SUBMITTAL REQUIREMENTS FOR EACH TYPE OF APPLICATION ARE CONTAINED IN
THIS PACKET.

EVERY APPLICATION SHALL BE ACCOMPANIED BY A FILING FEE ESTABLISHED BY THE CITY
COUNCIL. THE AMOUNT OF THE FEE IS BASED ON THE ACTUAL COST OF PROCESSING THE
APPLICATION BY THE CITY. THE FEES FOR EACH APPLICATION ARE DETAILED BELOW.

2. SITE PLAN - A SITE PLAN DRAWING SHALL ACCOMPANY EVERY APPLICATION FOR A SPECIFIC
USE PERMIT OR PLANNED DEVELOPMENT DISTRICT. THE SITE PLAN SHALL CONTAIN ALL
THE REQUIREMENTS ESTABLISHED BY THE ZONING ORDINANCE. THE SITE PLAN SHALL BE
MADE PART OF THE AMENDED ORDINANCE.

3. PUBLIC HEARING PROCEDURE - PUBLIC HEARINGS ARE REQUIRED FOR ALL ZONING
DISTRICT CHANGES, SPECIFIC USE PERMIT REQUESTS, AND PLANNED DEVELOPMENTS.
UPON SUBMITTAL OF THE APPLICATION, THE PLANNING & DEVELOPMENT DEPARTMENT
WILL SCHEDULE THE APPLICATION FOR PUBLIC HEARINGS BEFORE THE PLANNING &
ZONING COMMISSION AND THE CITY COUNCIL. THE PUBLIC HEARINGS PROVIDE AN
OPPORTUNITY TO OBTAIN CITIZEN INPUT AND DETERMINE NEIGHBORHOOD COMPATIBILITY.
AT THE PUBLIC HEARING, THE APPLICANT, ALL PROPONENTS AND ALL OPPONENTS WILL BE
GIVEN THE OPPORTUNITY TO SPEAK IN FAVOR OR AGAINST THE PROPOSAL. AFTER
COMPLETION OF THE PUBLIC HEARING, THE PLANNING AND ZONING COMMISSION WILL
FORWARD ITS RECOMMENDATION TO THE CITY COUNCIL FOR FINAL CONSIDERATION. THE
CITY COUNCIL MAY NOT ACT ON A ZONING CHANGE UNTIL THE PLANNING AND ZONING
COMMISSION MAKES ITS FINAL RECOMMENDATION.



NOT LESS THAN 15 DAYS PRIOR TO THE PLANNING AND ZONING COMMISSION PUBLIC
HEARING, NOTICES WILL BE MAILED TO ALL OWNERS OF REAL PROPERTY WITHIN 200 FEET
OF THE PROPERTY UNDER CONSIDERATION. NOTICE OF THE DATE AND TIME OF THE CITY
COUNCIL PUBLIC HEARING WILL BE PUBLISHED IN THE OFFICIAL LOCAL NEWSPAPER OF THE
CITY NOT LESS THAN FIFTEEN DAYS PRIOR TO THE CITY COUNCIL MEETING AT WHICH THE
REQUEST IS CONSIDERED.

4. SIGN POSTING - AT LEAST TEN DAYS PRIOR TO THE PLANNING AND ZONING COMMISSION
PUBLIC HEARING, A ZONING CHANGE SIGN SHALL BE ERECTED ON THE PROPERTY UNDER
CONSIDERATION FOR A ZONING CHANGE. THE SIGN WILL BE REMOVED AFTER FINAL ACTION
BY THE CITY COUNCIL OR UPON WITHDRAWAL OF THE REQUEST. THE ERECTION OR
CONTINUED MAINTENANCE OF THE SIGN SHALL NOT BE DEEMED A CONDITION PRECEDENT
TO THE GRANTING OF ANY ZONING CHANGE OR THE HOLDING OF ANY PUBLIC HEARING.
SIGNS ARE NOT POSTED FOR REQUESTS, REGARDING SPECIFIC USE PERMITS AND SITE
PLAN APPROVAL. SIGNS SHALL BE FURNISHED BY THE CITY AT A $50 CHARGE.

5. CITY COUNCIL ACTION ON APPLICATION - NO ZONING DISTRICT CHANGE, PLANNED
DEVELOPMENT DISTRICT OR SPECIFIC USE PERMIT SHALL BECOME EFFECTIVE UNTIL
APPROVED BY AN ORDINANCE PASSED BY THE CITY COUNCIL AND IS PUBLISHED. AFTER
COMPLETION OF THE CITY COUNCIL PUBLIC HEARING, THE COUNCIL MAY APPROVE OR
DENY THE REQUEST.

THE CITY OF GLENN HEIGHTS HAS A CODE OF ETHICS SUCH THAT THERE SHALL BE NO “CONFLICT OF
INTEREST”. EMPLOYEES, VOLUNTEERS AN OTHER PERSONS CONNECTED TO THE CITY SHALL AVOID THE
APPEARANCE OF ANY SITUATION DEEMED IN ACCORDANCE WITH THE PERSONNEL POLICY UNDER SECTION
2(A)5. IF YOU ARE RELATED TO OR HAVE LEGAL PARTNERSHIP(S) WITH ANYONE ON THE PLANNING AND
ZONING COMMISSION OR CITY COUNCIL PLEASE CIRCLE AS APPLICABLE. A LIST OF NAMES SHALL BE
PROVIDED.

YES No WHO (IF YES)

SIGN AND RETURN WITH APPLICATION, A COPY OF REQUIREMENT S MAY BE KEPT BY APPLICANT(S)

6. PROTEST AGAINST CHANGE - IF THE PROPOSED ZONING DISTRICT CHANGE, PLANNED
DEVELOPMENT DISTRICT OR SPECIFIC USE PERMIT IS PROTESTED IN ACCORDANCE WITH THE
ZONING ORDINANCE OF THE CITY, THE PROPOSED CHANGE SHALL NOT BECOME EFFECTIVE
EXCEPT BY THE FAVORABLE VOTE OF THREE-FOURTHS OF ALL THE MEMBERS OF THE CITY
COUNCIL THE PROTEST MUST BE WRITTEN AND SIGNED BY THE OWNERS OF AT LEAST 20%
OF THE AREA OF THE LAND COVERED BY THE PROPOSED CHANGE, OR BY THE OWNERS OF AT
LEAST 20% OF THE AREA OF THE LAND WITHIN 200 FEET OF 7THE PROPERTY UNDER
CONSTRUCTION.

7. SPECIFIC USE PERMIT AND PLANNED DEVELOPMENT DISTRICT AMENDMENTS - CHANGES
TO A SPECIFIC USE PERMIT OR PLANNED DEVELOPMENT DISTRICT, OR TO ITS APPROVED
SITE PLAN, SHALL BE PROCESSED IN THE SAME MANNER AS THE ORIGINAL
REQUEST, UNLESS SPECIFICALLY STATED IN THE AMENDING ORDINANCE. CHANGES OF
DETAIL WITHIN A SITE PLAN WHICH DO NOT ALTER THE BASIC PHYSICAL RELATIONSHIP OF
THE PROPERTY TO ADJACENT PROPERTY, DO NOT ALTER THE USES PERMITTED; DO NOT
INCREASE THE DENSITY, FLOOR AREA, HEIGHT, OR REDUCE THE YARDS PROVIDED AT THE
BOUNDARY OF THE SITS AS INDICATED ON THE APPROVED SITE PLAN MAY BE AUTHORIZED BY
THE BUILDING OFFICIAL.

8. BUILDING PERMIT COMPLIANCE - NO BUILDING PERMIT FOR ANY STRUCTURE SHALL BE
ISSUED, NOR SHALL A CERTIFICATE OF OCCUPANCY BE ISSUED ON ANY EXISTING
STRUCTURE, UNTIL SUCH DEVELOPMENT PLANS ARE CONSISTENT WITH THE APPROVED SITE
PLAN AND THE CONDITIONS ESTABLISHED FOR THE PLANNED DEVELOPMENT DISTRICT OR
SPECIFIC USE PERMIT.



ZONING APPLICATION SUBMITTAL REQUIREMENTS

ZONING DISTRICT CHANGE
U COMPLETED APPLICATION FORM AND APPLICATION FEE

U LOT, BLOCK AND SUBDIVISION NAME; OR CURRENT METES AND BOUNDS
DESCRIPTION (ROUND UP ACREAGE AFTER 0.5)

SPECIFIC USE. PERMIT
U COMPLETED APPLICATION FORM AND APPLICATION FEE

O LoOT., BLOCK AND SUBDIVISION NAME; OR CURRENT METES AND BOUNDS
DESCRIPTION U SITE PLAN

PLANNED DEVELOPMENT
DISTRICT U COMPLETED APPLICATION FORM AND APPLICATION FEE

U LOT, BLOCK AND SUBDIVISION NAME; OR CURRENT METES AND BOUNDS
DESCRIPTION 0 CONCEPTUAL PLAN OR DETAILED SITE PLAN

SITE PLAN APPROVAL
0 COMPLETED APPLICATION
FORM O SITE PLAN

ZONING APPLICATION FEES FEE

RESIDENTIAL

$500.00 pLUS $50.00 PER ACRE

COMMERCIAL

$500.00 pLUS $50.00 PER ACRE

SPECIFIC USE PERMIT

$350,00 PLUS $10.00 PER ACRE

SPECIFIC USE PERMIT (EXIST. ST)

$350.00 PLUS $10.00 PER ACRE

PLANNED DEVELOPMENT

$1500.00 PLUS $ 10,00 PER ACRE

TEMPORARY USE PERMIT OR RENEWAL

$150.00

TEMPORARY USE PERMIT RENEWAL

$150.00

APPEALS TO BOARD OF ADJUSTMENTS

FEE

APPEAL/VARIANCE APPLICATIONS

$250.00
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